Kinlochbervie High School
Information for Parents
Welcome

Contacts
Head Teacher: Mr. Graeme Smart
Kinlochbervie High School
Manse Road
Kinlochbervie
LAIRG
Sutherland IV27 4RG
Tel: 01971 521767

Working in the community—a whole school
beach clean.

The Annual Prize
Giving Ceremony
takes place on the last
week before the
Summer break.

kinlochbervie.high@highland.gov.uk
or
graeme.smart@highland.gov.uk
School Web Site:
www.kinlochberviehigh.wordpress.com

Sailing on Loch Innis

More Information
Our Standards & Quality Report can be found on
our website as detailed above.

Complaints Procedure
Any parent with a complaint should contact the Head Teacher either by
calling at the school office or by phone, e-mail or in writing at the earliest
opportunity . The Head Teacher will then deal with the complaint in line with
the Highland Council Complaints Procedure. In the event that a satisfactory
resolution cannot be agreed, parents should then contact the Area Manager
as detailed below.
Please note that transport is not a school responsibility and any queries
should be addressed to the Transport Development Officer,
Highland Council, Glenurquhart Road, Inverness, IV3 5NX or
public.transport@highland.gov.uk.

Area Manager
Jacquelyn Jennet
Care & learning
Drummuie
Golspie
KW10 6TA

Please note: Information provided was
correct at the time of printing.
However it is possible that there may
be changes affecting matter dealt
with in this handbook.
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We have recently undergone a significant change in the way the schools in the
area are managed. Our associated Schools Group (ASG) consists of Durness
Primary School, Kinlochbervie Primary School, Scourie Primary school and
Kinlochbervie High School.
The Extended Management Team is now as follows:
Head Teacher: Mr Graeme Smart
Depute Head Teacher (Job Share) : Ms Katy Lee and Mrs Aileen MacDonald
PT Primary: Mrs Margaret MacRae,
PT Secondary: Mr Neil Galbraith, Mrs Kirtsy Robson, Mrs Cle Jarvis and Mrs
Heather Paterson.
As an ASG we work very closely together to ensure that the needs of our young
people are met and that they all have the best possible opportunity to reach
their potential.
All four schools come together in Kinlochbervie on a Wednesday. This allows us
to create larger groupings across the primary classes. Socially and educationally this provides our pupils with the opportunity to work in age appropriate
groups and to get to know the other pupils from the area. It is also an excellent
start to transition from primary to secondary and our P7 pupils come together
as a group in what will be their S1 class. They spend the whole day with high
school staff and in high school classrooms.
All the feedback we have had so far from pupils, parents and staff suggests
that this experiment will continue in future years.
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Welcome to Kinlochbervie High School
This booklet has been prepared to give you key information on the school and we hope you find it useful.
We are a small school, every pupil is well known by all staff and all staff both teaching and non-teaching
go out of their way to give pupils the best possible opportunities and experiences while they are with us.
We are a vibrant and caring community with a passion for meeting the needs of all pupils. Pupils come to
us from Kinlochbervie and the surrounding area as well as the villages of Durness, Scourie, Achfary and
beyond.
Our vision is to be an inclusive learning community where all feel safe, happy and valued. Our aims have at
the centre our desire to provide a motivating and inspiring learning environment which supports every
member to develop and grow intellectually, emotionally and socially and where the highest quality of learning and teaching takes place, where all are actively engaged in learning and we all work together to continually improve what we do.
Our curriculum is designed to meet the needs of our pupils at all stages and is in line with current national
and local guidelines. The school is proud to offer a very wide range of SQA certificated courses from
National Qualifications to Advanced Higher including Skills for Work, which the school is accredited to
offer. The wide range of opportunities for achievement and development of the four capacities continues
for example through Sports Leadership, John Muir Award, Duke of Edinburgh and interdisciplinary
learning opportunities, made possible by staff who are willing and able to offer opportunities to pupils in a
wide range of areas. This also enables us to deliver a curriculum which allows for personalisation and
choice.
A partnership between teachers and parents is essential if pupils are to gain maximum benefit from their
time with us. I would encourage all members of the school community to take an active interest in the
school’s work. The Parent Council are an excellent way of becoming involved with and supporting the work
of the school and more information can be found in this document. As we encourage our pupils to become
effective contributors through involvement in the Pupil Council, we are also very grateful for the contribution and support of parents and the wider community. Parents are kept informed of their child’s progress through annual Reports and also through bi-annual Parents’ Evenings. We also believe that a twoway flow of communication is a key aspect of the partnership between home and school,
and always encourage members of the school community to contact the school at any time if a problem should arise or if you require further information. I am always happy to see parents at any time,
please ask at the school office, an appointment is often not necessary.
We look forward to welcoming your child/children to the school and getting to know you in the years
ahead.
Graeme Smart
Head Teacher

The main entrance.
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Vision Statement
Kinlochbervie High School is a vibrant and caring community with a passion for
meeting the needs of all pupils. Our vision is to be an inclusive learning community
where all feel safe, happy and valued. Our aims have at the centre our
desire to provide a motivating and inspiring learning environment which
supports every member to develop and grow intellectually, emotionally and
socially and where the highest quality of learning and teaching takes place, where
all are actively engaged in learning and we all work together to continually improve
what we do.

School Aims
Our aim is to provide a meaningful and effective education for all our pupils.
We seek to achieve this by:


developing in our pupils a sense of responsibility for their own learning



striving for the highest possible academic achievement



providing a wide range of experience both within and outwith the
curriculum



developing our pupils as responsible individuals who are confident,
tolerant and caring.

The school sits at the side of
Loch Innis, the hills beyond
look out over the Atlantic.
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Staff List - November 2017
Mr. Graeme Smart

Head Teacher

Ms Katy Lee/Mrs Aileen MacDonald

Depute Head (Job Share)

Mrs. Heather Paterson

PT Health and Wellbeing

Physical Education

Mrs Cle Jarvis

Pt Support for Learning

Mr. Neil Galbraith

PT Management

English

Mrs. Kirsty Robson

PT Management

Biology & Chemistry

Mrs. Diana Bain

Business Management

Mrs. Katie Craigie

French & Spanish

Mr. Allan Cunningham

Technical Subjects & Maritime Skills

Miss. Sarah Lockhart

Music & Drama

Mr. Joshua Keitany

Maths & Physics

Ms. Heidi Majanen

History & Modern Studies

Mr. Christopher Mounfield

Mathematics

Miss. Rowan Watkins

Geography & Modern Studies

Mrs. Gail Ross

Learning Support

Mrs. Alison Wood

Art & Design

Mrs Angela Smart

Numeracy/Literacy

Mr. Sandy Wregg

Instructor Chanter and Piping

Mrs. Anne Wood

Instructor Violin

Miss Paula Macleod

Administrative Assistant

Ms. Wendy Morrison

Clerical Assistant

Ms Margaret Meek

Clerical Assistant

Mr. Keith Blyth

Facilities Management Assistant

Mr. Tom Czerwik

Science Technician

Miss. Anne Morrison

Pupil Support Assistant

Ms. Sally Czerwik

Pupil Support Assistant

Mrs. Maaike Silcock

Pupil Support Assistant

Mr. Murdoch Jamieson

Active Schools Co-ordinator

Mrs. Cara Cameron

Youth Development Officer
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School Day
Registration

8.50

-

9.00

Period 1
Period 2

9.00
9.50

-

9:50
10.40

Interval

10.40

-

10.55

Period 3
Period 4
Period 5a

10.55
11.45
12.35

-

11.45
12.35
1.00

Lunch

1.00

-

1.45

Period 5b
Period 6
Period 7

1.45
2.10
3.00

-

2.10
3.00
3.50

On Fridays morning interval ends at 11.05.
Period 3 is 11.05- 11.55
Period 4 is 11.55- 12.45
Lunch is 12.45—1.00
Transport leaves at
1.00.
Local pupils are free to
leave at 12.45

School Year 2018/2019
First day of term 1
In-service Days
Last day of term 1

Tuesday 21 August 2018 (Staff back 20th)
Monday 17 & Tuesday 18 September 2018
Friday 26 October 2018

First day of term 2
Last day of term 2

Monday 29 October 2018
Friday 21 December 2018

First day of term 3
Casual holidays
In-service day
Last day of term 3

Monday 6 January 2019
Monday 18 & Tuesday 19 February 2019
Wednesday 20 February 2019
Friday 5 April 2019

First day of term 4
May Day Holiday
In-service Day
Last day of session

Tuesday 23 April 2019
Monday 6 May 2019
Monday 3 June 2019
Thursday 4 July 2019
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First day back

Tuesday 20 August 2019 (Staff back 19 Aug 2019)

School Uniform
Kinlochbervie High School expects all pupils to wear school uniform. This
encourages a shared feeling of purpose and community about the school and its
work, the avoidance of expense on the latest fashions and competition amongst
youngsters in what they wear.
Pupils should wear the following:
Burgundy sweatshirt, hooded zipped top or school tie with black or white shirt. S6
can wear a blue sweatshirt.
Plain black trousers / skirt - No other option is acceptable, so e.g no stripes.
White school polo shirt or absolutely plain white or plain black tee shirt or polo
shirt or white shirt or blouse. No other option is acceptable e.g. football tops could
not be worn under a sweatshirt. Brightly coloured trainers are also not permitted.
Plain and zipped hooded sweatshirts are available from the school costing
£10.00 to £15.00, depending on size/style. Polo shirts are also available
costing £5. School ties are priced at £4.00. We also have a stock of 2nd hand
sweatshirts, which we are happy to give away in return for a small donation to
school funds. Please mark all uniform with your child’s name, this allows us to
return lost property to the owner.
PE kit - pupils should ensure that they bring appropriate PE kit to school—tracksuit
bottoms or shorts and a change of t-shirt. Trainers with light coloured soles are essential for use in the Games Hall. Separate boots or trainers are needed for the
outdoor pitch.
Grants for assistance with school clothing and footwear are available. Applications
forms are held in all schools and in the area education office.

A geography Field Trip

9

Our Expectations
As a general rule all pupils are expected to show respect for people, property and the environment.

We are
expected to:

Movement
About
School

Arrive on time for class.
Bring appropriate equipment and books etc. to all classes.
Work to the best of your ability at all times.
Contribute Positively to the work of the class.
Allow other pupils to work and contribute to lessons.
Show respect for ourselves and others and for property.
Make the most of the opportunities which the school provides.

Walk.
Move quickly and quietly between classes at change of period.

Break Times

Eat and drink only in the dining area or senior common room
Keep the school free from litter.
Remain in the school grounds
Look after the school and school property.
Report any damage to paint work, furniture and fittings.

Personal
Property

All your personal gear, schoolbags, sweatshirts, PE kit etc should be marked with
your name.
If you can avoid it, do not bring valuables to school.
In PE valuables, watches etc. can be left with the teaching staff.
PE kits can be left under your named peg in the Changing Rooms.
The school cannot be held responsible for items left unattended in the building.
Make sensible use of the lockers. If you lose anything, report it to your teacher
immediately.
Any personal technology may only be used in class at the discretion of the Teacher.

We expect an extremely high standard of behaviour at all times and hope that, as parents, you will
be able to support us in our efforts. A copy of the Behavior Management Policy is on the School
Website.
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The Curriculum
CURRICULUM FOR EXCELLENCE
Curriculum for Excellence is about a great deal more than just what children learn; it is perhaps even more
about how children learn! It places children and young people at the heart of Scottish Education. The new
Curriculum is built around the four ‘Capacities’ and we aim to ensure that our children and young people
become successful learners, confident individuals, responsible citizens and effective contributors.
Curriculum for Excellence recognises that the best learning comes about when people are happy, safe and
secure – this applies to everybody, not just children. People learn best when:
 they can be involved in deciding what to do, sharing expectations and standards, taking responsibility
for their learning and discussing the success criteria
 they are engaged and active, involved in discussing, explaining, interacting, investigating, exploring,
creating, collaborating, evaluating and analysing.
 there is a good mix of activities: some involving discussion and working with others, and some quietly
alone








they can see how their learning will help them achieve their goals
they are able to reflect on their learning preferences and decide the next steps to
improve their own learning as part of personal learning planning
the activities are stimulating, and give a sense of achievement
they are set challenging goals
they receive timely and accurate feedback

Curriculum for Excellence aims to create a seamless experience from ages 3-18, with
continuity between stages and connections made between the eight curricular areas:
Health and Wellbeing (including
PE)
Mathematics
Languages (including Modern
Languages)
Science

Social Studies
Technologies
Religious and Moral Education
Expressive Arts (Art, Music, Dance,
Drama)

Literacy, numeracy and health and wellbeing will be delivered across learning and will be the responsibility
of all.
The curricular framework in which your child learns is arranged in the following way. There are six
curricular levels
Early:
First:
Second:
Third and Fourth
Senior Phase

The pre-school years and P1, but later for some
P2, P3 and P4, but earlier or later for some
P5, P6 and P7, but earlier or later for some
S1 to S3, but earlier for some
S4 to S6 in school/college/other types of study until the age of 18

For each curricular area, within each curricular level, there are Experiences and Outcomes which describe
children’s learning and achievements from a pupil perspective. These ‘Outcomes’ are skills based and take
the form of ‘I can …’ or ‘I am able to….’
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To make sure that learners are progressing, it is important to gauge development at
appropriate points. This is assessment. This will enable schools and teachers to:







track progress
support learning effectively
plan suitable next steps for learning
summarise and recognise achievement and attainment
inform learners and parents/carers of progress

Assessment will take place throughout learning, at transition points and at the end of sections
of learning.
This report aims to involve the learner and parents/carers. It will also:







Describe strengths and areas for development
Show progress in the eight curricular areas
Demonstrate achievement in different contexts
Share learning goals and next steps
Identify specific support for individual pupils

What will reporting to parents and carers look like?
Reporting to parents/carers may vary, in order to best reflect learning experiences and
outcomes, and pupil progress and may take any of the following forms:Pupil presentations
Open sessions
Folios of work (both paper and electronic)
Parent consultation events
Parent information events
On-going verbal discussions
Senior Phase S4 – 6
Pupils will choose which subjects they would like to study and take exams in.
Pupils will choose six subjects in S4 and five subjects in S5.The exams can be seen in the diagram below.
How will new qualifications be assessed?
Teachers and lecturers will assess the new Courses and Units at National 1 to National 4. SQA
will check the assessments to make sure they meet national standards.
Courses at National 5, Higher and Advanced Higher levels will be assessed by means of a
Course assessment – usually a question paper and is some cases coursework. This will be marked
by SQA.
Assessment methods – such as assignments, case studies and question papers – will be
appropriate to the subject and level learners are studying.
12

The SQA website has a very handy ‘jargon buster’ which gives a simple explanation of
all of the terms used by them for the new qualifications. www.sqa.org.uk
The following link will take you to a set of 4 films that show the impact that CfE is
having in schools across Scotland—definitely worth a watch:http://www.engageforeducation.org/home/cfefilms/

Environmental Science—June 2017
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Pastoral Care and Guidance
The wellbeing of each individual child in Kinlochbervie High School is a priority. There is a national
expectation that schools ensure that pupils are safe, happy, achieving, nurtured, active, respected and
responsible and included and we aim to make sure this is true for everyone in our school.
Mr Smart has overall responsibility for pastoral care and pupil support. Pupils attend support groups
for ten minutes first thing each morning in the following year groups (in 2017-18)
S1-Mr Mounfield
S2– Miss Majanen
S3-Miss Craigie/Mr Keitany
S4-Miss Watkins/Mrs Robson
S5 -S6 – Mr Galbraith
Personal Development tutors are allocated to these groups and it is envisaged that the same staff will
remain with pupils throughout their time in school where possible. There are specific and agreed
tasks for these sessions such as checking homework diaries, target setting and monitoring and
collating evidence for achievement folders. These tutors also deliver the PSE curriculum for their
group thus allowing staff and pupils to build positive relationships and for staff to take on a role as
key adult and first port of call for the pupil. These staff will play a lead role in your child’s pastoral,
vocational and curricular guidance.
If you need to let the school know anything which may affect your child’s performance at school, e.g.
a change in family circumstances, health issues, bereavement etc., please contact Mr Smart and/or
Mrs Jarvis. Staff will offer on-going support to ensure pupils are well placed to be able to manage the
decision making processes necessary for success.
All teachers have a responsibility for the health and wellbeing of pupils and partnership working with
staff and home are vitally important.
We would encourage parents/carers to get in touch with the school if there are any concerns at all.
Pupils know that they are able to talk to a support or PD teacher or equally to any
member of staff they wish.
The role of the Personal Development Team
Teach PD classes
Regularly interviewing pupils to review their progress across the curriculum
Liaising with appropriate partner agencies
Monitoring attendance
Engaging with parents and carers
Offering appropriate support when necessary
Promoting positive relationships
Supporting transitions both in and beyond school
Mr Galbraith and Mrs Jarvis are responsible for the delivery of the PD curriculum and work with the
support tutors to ensure the quality and appropriateness of the curriculum at each stage. Mr Smart
is responsible for careers and vocational guidance as required. This is supported by Skills
Development Scotland (SDS) who offer pupils individual interviews, work with class groups and meet
parents as required.
14

P7-S1 Transition
As described previously P7 pupils spend one day each week in their S1 class so they know each other
and the school well by the time they become first year pupils.
Information about learning and attainment is also shared in order for the secondary school staff to
build on prior learning. After school activities such as Shinty, Sailing and Badminton are attended by
both primary and secondary pupils. The Active Schools Coordinator also organises many additional
activities involving pupils of all ages. P7 pupils will also be involved in a variety of projects throughout
the year which bring them together as much as possible.

Support for Learning
Class/Subject teachers, in conjunction with Additional Support Needs Teachers monitor the progress of pupils with additional support. The needs of such pupils are generally catered for within the
normal curriculum but with specialist advice and support as required. If necessary, a child’s plan may
be put in place to help plan, organise, monitor and regularly review a child’s progress. Parents and pupils will be involved in these procedures and in reviews. More information can be found about the
Highland Council model for support and child’s plans at:
http://www.highland.gov.uk/downloads/file/230/highland_practice_model__delivering_additional_support_for_learners
http://www.highland.gov.uk/download/downloads/id/11/co-ordinated_support_plan
Sometimes a Children’s Service Worker will be involved in supporting a child. A Children’s
Service Worker is often based at the school and will generally focus on more social and emotional
needs rather than issues about the curriculum or classroom learning. They:
work in collaboration with the support team in school
work to support families in their own communities
work with individual pupils and small groups - offering a further level of support
Parents/Carers will always be involved in discussions about any additional support being suggested for
their child and any need that may be identified within the school.
Highland Council would seek to work in partnership with parents at all times, but sometimes you may
have a concern that you don’t feel is being addressed, or will want to talk to someone outwith the
school. Should you have any concerns that your child’s additional needs are not being met, you should
contact your child’s named person in the first instance and/or the Head Teacher, Mr Graeme Smart.
If your concerns continue, there are a number of means of resolving difficulties and disputes and
information on this can be found at:
http://www.highland.gov.uk/info/886/schools_-_additional_support_needs/1/support_for_learners

The Maritime
Skills Class help
set up the new pontoon—March 2017
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The Support for Learning department also:










Assists in processing and implementing Child Plans.
Works with pupils, parents, teachers and outside agencies to produce
individualised Educational Programmes (IEPs) for pupils when needed.
Provides advice and guidance on the learning needs of individual pupils
Advises colleagues on ways of improving the quality and effectiveness of
teaching and learning throughout the school
Tutors individual pupils or small groups in specific skills
Teaches cooperatively with subject teachers (targeting assistance in a
planned way to pupils experiencing difficulties or those more able pupils
needing extension work)
Provides support to those pupils experiencing difficulties in adjusting to
the life of the school or class
Provides help and support to pupils who have difficulties with homework

If you have a concern about your child please contact Mr. Smart, Mrs. Ross or
Mrs. Jarvis in the first instance.
If you wish to find out more about The Highland Practice Model or the Child’s
Plan you can access more information at:
http://www.highland.gov.uk/learning/supportforlearners/generalguidance/
planning
There are also information sheets available at www.chipplus.org.uk and click on
Education.

The Trophy Recipients
Prize Giving
June 2017
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Sex, Health and Relationships Education
All schools are expected to provide sex, health and relationship education. The Scottish
Government has produced guidance for local authorities and schools. This requires that
facts should be presented in an objective balanced and sensitive manner within a
framework of sound values.
Schools are expected to:


Make sure that sex education takes account of the child’s age, understanding and
stage of development



Work in partnership with parents and carers



Have simple, direct procedures in place for parents and carers to raise concerns



Have a method of consulting with pupils



Respect the different cultural, ethnic and religious environment of the home



Respect the different home circumstances and needs of all young people.

Sex Education is taught as part of the PSE Programme. In line with the guidance offered
by the Scottish Government on Sex Education in Scottish Schools, parents may request
details of course content and materials used when dealing with these issues. Any parent
wishing to see the course outline and materials should contact the school.
As with Sex Education, Drug awareness is delivered in a similar manner usually working
with partner agencies such as NHS and Police Scotland to ensure that information is relevant and up to date.

The winter view from the back of the school.
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Reporting and Monitoring of Pupil Progress
Pupils are assessed on a continuous basis. Their strengths and development needs are taken into account as
they progress through school and our aim is always to provide appropriate challenge and support.
Below is our programme for reporting to parents for this year. 2018-20189 is likely to follow in the same
manner.
Reports and Parents’ Evenings 2017 – 2018

S1 – S3

Parents’ Evening
Monday 2 October
(An opportunity to discuss your child’s progress with staff)

S4 – S6

Parents’ Evening
Tuesday 28 November
(An opportunity to discuss your child’s progress with staff)

S4-6

Post Prelim report issued to parents by w/b 22 Feb

S3 - 5

Parents’ Evening
Wednesday 14 March
This will be an opportunity for parents and pupils to discuss future career paths
to assist in choosing appropriate courses. Information will be given about the
various career paths open to young people whenever they decide to leave school.
Subject staff will be able to provide feedback on progress to date and to advise about
the way forward. Skills Development Scotland Careers Advisers will also be in
attendance for parents and pupils who wish to consult them. Our aim is still for pupils to
choose the subjects they wish to continue with and then build the timetable around that
to best meet pupil needs.

S6

Parent meetings with staff by appointment as required after the post prelim report

S1-3

Tracking Report Issued
Parents Evening

26 March
10 May

S1-2
S3-6

Full Reports Issued
Tracking report issued

27 April
2 May

Meetings with subject staff will take place in the classrooms.
S4

S4 are following the new National Courses and these are assessed on a regular
basis by a combination of end of unit tests and a variety of continuous assessment.
Parents will be informed at various stages throughout the year should there be any
concerns about progress.

S5 - 6

During the year pupils are assessed internally and this counts towards their over
all award. Pupils will be kept informed of progress with these. Parents wishing to meet
with staff at any time are more than welcome to contact the school to arrange this.
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Reporting & Monitoring of Pupil progress Contd
Parents and pupils have the opportunity to comment on reports. It is, however,
important to remember that parents should contact the school at any time should
they be have a query regarding their child’s progress.
The school undertakes monitoring of pupil progress throughout the year in addition to
the normal reporting system. During the year Personal Development Tutors will meet
with pupils at various points to discuss their progress.
Targets are discussed on a regular basis at morning PD groups.
Individual Targets and Predictions
The Scottish Government expects schools to monitor the overall attainment of their
pupils. The use of data from a variety of sources can support improvement in
attainment when used appropriately.
Individual targets and predictions are used widely within the school to provide challenges and to set pupils achievable goals. Teachers will make use of the targets and
predictions in discussions on progress with pupils. A prediction is the likely grade
that any pupil will eventually achieve in their particular subject. These will be shared
with parents at various points during the year.
Study Support
We offer a lunchtime Homework Club Monday—Thursday and individual teachers offer study support as and when required. Study Support is staffed entirely by volunteer teachers. Particular pupils may be encouraged to attend to work at a particular
subject but within the range offered by teachers, pupils decide whether to attend
and what subject to work on.
EMA
Education Maintenance Allowances (EMA)
An EMA is a weekly payment worth up to £30 for pupils who are planning to stay on at
school after their leaving age. They must complete a learning agreement at school
for a minimum of 21 learning hours per week.
In session 2017/2018 pupils born between 1st March 1997 and 30th September 2000
can receive payments from August 2017. Pupils born between 1st October 2000 and
28th February 2001 can receive payments from January 2018. Further information on
full eligibility criteria and application forms can be found here:
http://www.highland.gov.uk/learninghere/grantsandallowances/ema/
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Homework Policy - Rationale
Our policy is under review at present. Below is a summary of the previous policy and any changes will be
publishe as soon as the review is complete.

“Between the ages of 5 and 16 children spend only 15% of their lives in school, so supporting them at home
really improves their chances of success. Parents and families are by far the most important influences on
children’s lives.” http://www.scotland.gov.uk/publications/2004/11/20237/46461
At Kinlochbervie High School we recognise that parents and carers make a real difference to children’s
education. When parents and the school work together in partnership, children perform better. Children learn
a great deal at school. Parents and carers add to that by supporting the learning at home. Demonstrating an
interest in, and discussing their homework with them, helps children recognise and value learning as a lifelong
process. Homework is part of a range of ‘out of class tasks’ that build on classroom activities including study
support and other events traditionally regarded as extracurricular. Homework is recognised as having an
important role to play in the education of pupils and evidence suggests that it can be equivalent to an
additional year of study over the course of a secondary career.
Homework contributes greatly to the empowerment of children and young people to become
 Successful learners  Confident individuals  Responsible citizens  Effective contributors
Aims
 to further strengthen home/school links and promote parental involvement and support
 to help raise the achievement and attainment of every pupil
 to encourage pupils to develop personal responsibility for lifelong learning
Purposes
 to help young people practise and build on what has been learned in school
 to enable young people to learn how to organise and manage their time
 to encourage young people to take increasing responsibility for their own learning and study skills
 to provide further opportunities for home involvement and support
 to prepare for future learning and assessment
 to provide opportunities for enrichment of work done in school
Nature of Homework
At Kinlochbervie High School we believe that home learning tasks should not prevent pupils taking part in other afterschool activities such as music, sport and clubs. It should be flexible so it can be completed at the
family’s convenience. Homework should be enjoyable for pupils, parents and carers. It would be difficult to
produce an exhaustive list as virtually any activity which has a purpose related to the curriculum could be
considered valid as a form of homework. As a rule homework will not usually be work which a pupil has been
unable to finish during class time. The home learning tasks set, may vary from stage to stage and occur at
different times throughout the session, but should
 be clearly understood by the pupil
 be relevant to each pupil’s needs (i.e. pupils may have different tasks)
 be stimulating and challenging but not over demanding
 be valued by all
 develop different skills and involve a range of activities
 allow pupils to exercise initiative and creativity
 be marked promptly with effective feedback
 promote self-confidence and understanding
 be a focus for parents to share in their child’s learning
Frequency and Length of Tasks
At Kinlochbervie High School we are conscious of the fact that many children are involved in activities in the
evening, which are valuable to their education, overall development and well-being. The suggested allocations
below should therefore act as a guide only, to the amount of time spent on home learning activities
throughout the week.
S1 – maximum of 5 hours per week S2 and S3 – maximum of 6 hours per week
20
S4 – S6 – approx 2 hours per subject
The full policy including support and monitoring procedures can be found on the school website.

Other Opportunities
Kinlochbervie High School offers a wide range of group activities, clubs and opportunities for pupils to
take part in. It is considered an important part of school life to offer pupils the opportunity of becoming involved in varied activities.
House groups
There are three houses – Laxford, Dionard and Inchard.
Most pupils will be familiar with these if they have attended one of our associated primaries where the
same houses are used. It is usual for pupils to remain in the same house on arrival in secondary. The
house groups are made up of pupils from S1 – S6 and meet occasionally with house tutors. Mrs Paterson oversees the house groups and works with pupils to ensure that there are appropriate tasks for
the groups. The house groups contribute to the life and work of the school by organising a wide variety of events such as sports competitions, quizzes and charity events. Pupils can gain house points for
various activities during the year. Two pupils are elected Junior & Senior House Captains for the year.
The House with the most points at the end of the Academic year will win the House Shield at our Prize
Giving Ceremony.
Youth Reps / Head & Depute Pupils
Each year pupils will have the opportunity to represent their year group. The group then meet every 6
weeks, to discuss existing youth activities, new activities and any issues that may prevent or inhibit
youths from attending activities in the local communities. The aim of the youth reps is to grow confidence in the young person, by asking them to take a leadership role and encourage active participation
in the school environment but also in a community setting. This may involve youth reps participating in
community issues and meetings including local community council meetings. As the youth reps become
more confident in their role they can then start to consider bigger roles including participating in the
Sutherland youth forum and the Highland youth parliament. Youth reps are supported by the youth
development officer, Cara Cameron.
We also have a pupil council which meets monthly and includes representatives from each of the primary schools.
The Head Pupils are selected for the post through an application and interview process. They meet
with Mr Smart on a regular basis to discuss all aspects of school life and report back to the pupil body.
Duke of Edinburgh Award Scheme
The Duke of Edinburgh Award Scheme is very active within the school and a very high
percentage of pupils have already been successful in gaining their Bronze & Silver Award. As well as
international recognition, it is well received by employers and national institutions who recognise that
on gaining the Award young people have learned by experience the importance of commitment,
enterprise and effort. They discover a great deal about themselves and come to know the enjoyment
of working with and for other people.
All pupils entering S3 and above are welcome to volunteer for the Award Scheme.

The pupil take part in the
999 Emergency Services Day
Nov 2016
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Highland Youth Voice (HYV)
Highland Youth Voice is a youth parliament for the Highlands and is an elected
body of around 100 members. 70 members are directly elected through schools
and the remaining 32 are elected through Youth Forums in the Highlands. At HYV
conferences, members get a chance to meet each other, take part in workshops,
debate issues that affect young people and at the same time have fun! Through
the rest of the 2 year term, you then become a representative of young people in
the community and take issues forward, together with your colleagues and Youth
Workers. Highland Youth Voice gives you a chance to influence the decision
makers in the Highlands. If you want to say something about your school dinners,
or the health services, or if you feel that the education system in Scotland could
be better, then Highland Youth Voice allows you to be heard by the right people.
Highland Youth Voice meets as a whole parliament in June at the Sabhal Mor
Ostaig Gaelic College on the Isle of Skye and November at Badaguish Outdoor
Centre, near Aviemore. This opportunity amongst others is facilitated by our
Youth Development Worker.
Music
Concerts and other events are planned for Christmas and the end of the summer
term.
We have a music group that meet at lunchtimes. Our Music Teachers have in the
past and are currently supporting the North West Communities Choir who often
perform at our concerts.

Our young pipers playing in
Vancouver BC

Building our Skiff
Completed June 2016
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Youth & Philanthropy Initiative
This is an International programme which originally started in Canada but in Scotland it is
managed and funded by The Wood Foundation. It is an active citizenship programme that
raises awareness amongst young people about philanthropy and their local community. Our
S3 Pupils will work in small groups during their PD class and aim to win £3000 for a local
charity of their choice, which they feel addresses a social issue in their communities that
they feel passionate about. They will meet with representatives from their chosen charities
to find out more about them and how the money will be used in our local area should they be
the successful charity. Groups will be presenting the case for their chosen charities to a
panel of judges, which parents and friends also are invited to, in December. The successful
group will then be able to present their chose charity with a cheque for £3000.
2015’s recipients were the Assynt Mountain Rescue Team.
In 2016 the recipients were the Ceilidh House in Kinlochbervie.

The successful group hand over the YPI cheque to members of the Ceilidh House,
Kinlochbervie—December 2016

A sports award for one of our
junior pupils—Agust 2016

Shinty Action
Annual Shinty Sixes 2017
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Sporting Activities and Coaching Opportunities
The school is represented by junior and senior Shinty teams which involves travelling
throughout the Highlands and Scotland for matches. Our older male players have in the
past been offered progression with Loch Broom Camanachd and more recently Caithness
Camanachd. Three of our young players were invited to trial for the Inter-District
Matches in the past and successfully represented Badenoch & Strathspey at matches. A
former pupil was a reserve for the ladies Scotland Shinty Team in 2013. All these
achievements are a testament to the level of Shinty now played here.
Shinty training runs every Wednesday from March to October (in term time) from 3.50
to 5pm for both primary and secondary players.
There are Courses available in Shinty Coaching which can be arranged for interested and
motivated pupils. We have successfully put pupils through their Foundation Course and
some went on to do the UKCC Level 1 Award.
Each year we host the Far North Shinty Sixes in June which is always a great day of fun,
sport and participation.
We have recently started once again taking part in the Small Schools Football Competition. We have had two great successes in recent years and hope to continue with the
support of our volunteer coaches.
The school is also a member of the Scotland Football Supporters Club and staff and pupils travel to Hampden to support the National Team with each new qualifying campaign.
Our Active Sports Coordinator (ASC) who is employed by High Life Highland facilitates
many interschool sporting activities .
Pupils also have the opportunity to achieve Sports Leadership accreditation should they
wish.
Sailing, Kayaking & Rowing
The school is situated on Loch Innis and has a great supply of sailing toppers and kayaks.
These activities are offered after school, usually once a week in the summer & autumn
terms, weather permitting and as electives on Friday. We are very lucky to also have a
safety boat and staff willing and trained to run it. Previously, four of our senior pupils
completed the Power Boat level 1 course which allowed them to assist but also left them
with an excellent qualification for the future.

Last year we launched our St.Ayles Skiff, a project funded by the Grosvenor
Charity which allowed us to build our own skiff in school supported by Allan Cunningham & John Wood. We hope to have pupils taking part in competition in the
spring and summer of next year.
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Residential Trips
As a school we hope we give our pupils all the life skills they need to succeed in
the future. Going on residential trips is one way we do this. Last year S1-3 went
to the Loch Eil Outward Bound Centre in February. While there the pupils took
part in Canoeing, Sailing, Hill Walking and camping in the snow. In 2017 we took
a group of pupils to Vancouver, continuing our link with them through the Robert McBeath VC project.
In recent years the school has had residential trips to the Faroe Islands, The
Isle of Lewis, The Shetland Isles, Glasgow, Edinburgh, Aberdeen, London,
Northern Ireland, Lyon, Paris, Nuremberg, Belfast, Dublin and Vancouver.

Pupil Absence
Good attendance is vital for a pupil’s education. Parents or guardians have a
legal responsibility for ensuring that their children attend school. A close
watch will be kept on attendance.
Parents are asked to contact the Head Teacher to discuss, in confidence, any
health problems or other factors affecting attendance.
Unplanned Absence for Illness, etc.
Parents must inform the school before 9.15a.m on each day of absence.
In appropriate circumstances work will be provided during a prolonged absence.
An up to date emergency contact number must be held by the school at all
times, it is vital you keep the school informed of any changes.
Planned Absences
Parents must send in a note prior to a planned absence so teachers can be informed and attempts made to minimise the inevitable disruption to the pupil’s
schoolwork. Some planned absences are unavoidable: e.g. hospital
appointments, bereavements. However, it is our experience that some planned
absences could be avoided: e.g. routine visits to opticians, shopping trips to
Inverness, family holidays. All absences have a severe effect on learning and
the detrimental consequences must be taken into account before a decision is
made to proceed with an avoidable planned absence.

Duke of Edinburgh Bronze Expedition
Sep 2016
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Administration of Medicines
Staff will only administer medication when there is clear written guidance from the
parents on:
The name of the medicine, the quantity of the medicine to be given, the time it has
to be given.
Prescriptive medication should be given at home by parents whenever possible.

Minor injuries
Our First Aider will only deal with minor cuts and bruises, these will be cleaned and a
plaster applied. Anything more serious will be referred to the local GP and parents
informed.

School Meals
The school kitchen will provide a traditional two-course lunch. Free school meals are
available; please ask for an application form at any school, Area Education office or
from the Highland Council website.. Home baking is available from the kitchen at
morning interval and lunchtime. Breakfast is also available in school from 8. 35 a.m
until 8. 50 a.m. We have achieved the top accreditation as a “Health Promoting
School”, the excellent catering provided reflects this achievement.
The Highland Council operates a ‘Cashless catering’ system which utilises pupils’ NEC
cards. For further details please see: http://www.highland.gov.uk/learninghere/
schools/schoolmeals/payingforschoolmeals.htm
Pupils are welcome to bring a packed lunch that should be eaten in the dining area.

The Dining Hall
At
Christmas
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Protection of Children from Abuse
In terms of its child protection guidelines, The Highland Council imposes a duty on schools
and all staff to report, by way of laid down referral procedures, any incidents which may
give rise to a suspicion that a pupil has been subjected to abuse in any of its forms. This
might involve information being passed to other agencies without immediate reference to a
pupil’s parents or guardians.
From time to time incidents can occur within the school setting, which cause concern and
could indicate that a pupil is suffering some form of abuse.
In terms of Highland Child Protection Committee Inter-agency Protection Guidelines, Education Service staff must report such incidents to Social Work Services, which can lead to a
joint Social Work/Police investigation.
All agencies involved in Child Protection are obliged to make the welfare of children their
paramount consideration and this will be the priority for Education Service staff.
More information about Child Protection Procedures within Highland can be obtained from
the Child Protection Development Officer, Highland Child Protection Committee, Kinmylies

Building, Leachkin Road, Inverness IV3 8NN.

Discussions with Other Agencies
The school holds regular meetings with other agencies such as educational psychology, social
work and health. At these meetings we discuss concerns we have regarding our pupils.
Therefore there could be times when a pupil’s problem is shared with others
outwith the school. If the problem is thought to be significant and another agency
becomes involved, we will always inform parents. However, if no further action is taken,
parents may not always know their child was mentioned.

Our Head Pupil lays a wreath at the Robert McBeath VC Ceremony—Sep 2017
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Lockers
Lockers will be available to pupils. There will be a charge of £1 per year plus a deposit of £5.
Lockers must be cleared out, cleaned and keys returned each June.

Youth Development Officer
Cara Cameron is employed by Highlife Highland and is based within the high school 2/3 days a
week. Her role includes - developing the necessary initiatives for young people and volunteers. Improve the capacity of young people and their personal and social horizons. Enhance the
voice of young people in the area, to shape their services, by developing youth reps in the school
which then lead into a much bigger structure including Sutherland Youth Forum.
The promotion of volunteering awards, Duke of Edinburgh awards, Dynamic youth awards, Youth
achievement awards.
Develop a range of summer activities, and also a range of monthly activities called FUSION
events, these may include linking up with other pupils from Sutherland

Parent Council
Following the management restructure of our ASG the parent council is under review and
may change to reflect the new 3-18 nature of our schools. Information on any changes will
be published on the school website.
The Parent Council meets four times a year, is run in an informal manner and up to 12 parents can be
members. If any parent is interested in becoming a member they should come along to a meeting or talk to a
member of the council or to the Head Teacher. Minutes of meetings (which include dates of future
meetings) are issued to all parents via e-mail or school bag post. They will also be available on the school
website.
The Parent Council act as a link between school and parents and plays a vital role in supporting the school to
be the best it can be.
The partnership between parents and school is extremely important. Research has shown that the
contribution of supportive parents is one of the most important factors in the effectiveness of a pupil’s
education.
At Kinlochbervie High School we continue to foster a partnership between the school and its parent body in
a number of ways:
-

by encouraging attendance at parents’ evenings
by having an Open Door policy - parents can telephone or come to see the Rector or a member of
school management at any time
by contacting parents at the first signs of a problem arising
by informing parents of positive aspects of their child by use of the green card system
by forging as many links as possible with the community.

Meetings are very informal and parents are welcome to attend or to contact the secretary to ask that a
particular issue be on the agenda;
cgmbsl@gmail.com
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Appendix A

Confidentiality Policy
When working with young people, especially when sensitive or controversial issues
arise, it is possible that some pupils will want to discuss information that is of a
personal nature or sometimes even make disclosures about “risky” or illegal
behaviour. It is very important that the school supports pupils, parents, and its
staff by having a clear policy on confidentiality to provide guidance when these
situations occur.
Everyone must be clear about the rules of confidentiality that apply in this school
and be aware that staff cannot guarantee absolute confidentiality.
Levels of confidentiality are important to enable pupils to express their feelings,
especially when distressed. However, it is highly recommended that the boundaries
of confidentiality are made clear and that any disclosure that makes a member of
staff suspect that a pupil is a victim, or is at risk, of abuse or neglect will require
that Child Protection procedures are followed.
Obvious areas where a child will be at risk include, underage sex, underage
drinking, use and distribution of illegal substances, physical and emotional abuse
and computer safety.
On receiving such information any member of staff must, without investigating
further, inform their Child Protection Officer; in the case of this school, this will
be the Head Teacher.
All social and health visitors attached to the school and working with pupils are
obliged to adhere to the policy of the school.
The following procedure must be followed to ensure that everyone is aware of this
policy:
1.
2.
3.

The confidentiality policy will be included in the staff manual.
Parents will receive a copy in “Information for Parents in S1”.
Pupils will be made aware in PSE. The first lesson of the session will be spent
with the year group’s PD teacher.

“No single individual can protect children by acting alone.”
(Safe and Well—Scottish Executive)
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Appendix B i)

ADVERSE WEATHER – LOCAL ARRANGEMENTS
In severe weather and after taking the advice of the Roads Department into
account the school will send pupils home early if road conditions begin to
deteriorate. We will try to contact parents by telephone using the lists, sent to
parents in late October each year, but as this may not be possible you must make
emergency arrangements to cover any occasion when you are away from home yourselves. If there are occasions your child should not be dropped off at the usual
point you must contact the school.
To find out if adverse weather means the school will remain closed for the day
please see below:
Telephone Information System
Notification of a closure may be available from 7am. If notification is delayed until
after 7.45am, the school will endeavor to telephone parents and ask that they pass
the message on to the next person on the list.
Parents should not hesitate to contact the school at any time if they have worries
about the arrangements for their children in the event of bad weather.

KINLOCHBERVIE HIGH SCHOOL
TELEPHONE MESSAGING SERVICE
To enquire about school closures in times of adverse weather please
phone:
Highland Council Number:

0800 564 2272

Enter the school’s pin number when prompted:

04 1130
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Appendix B ii)

Kinlochbervie High School
Telephone Information Service
Guidance for Parents
Schools have a dial-in service if there is a risk of closure due to adverse weather.
This allows parents to listen to a recorded message from the Rector.
When severe weather warnings are received your school will endeavour to keep
the system updated.
There are other features of this service which may be available for your school.
These are described below. (please note that this is an 0870 service and charges
are slightly higher than normal.
How To Use This Service







Dial Highland Council’s access number:
0800 564 2272
Now enter your own school’s pin number:
04 1130
You have two attempts to enter the pin number and you will be disconnected
after a second failed attempt. If this happens, check the number and redial.
If you still have a problem check with your school.
You will now hear the school’s name. Ensure that is correct before you go on.
You will now be taken to the main menu where you will be given 4 options:

Press 1 to hear your school’s message about adverse weather, for example
whether or not the school is to close or if transport arrangements have been
affected.

Sports Day Fun
June 2017
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Appendix B iii)
HIGHLAND COUNCIL EDUCATION, CULTURE AND SPORT SERVICE - GUIDELINES FOR PARENTS
TRAVELLING TO SCHOOL DURING ADVERSE WEATHER
It is the responsibility of parents or carers to decide if a pupil should attempt to travel to school, by transport or
on foot, in adverse weather conditions. The Education Authority encourages full attendance at school but in severe weather conditions the safety of pupils is much more important. Parents and pupils are often concerned that
important examinations may be missed, but this should not over-ride good judgement. Schools normally make
alternative arrangements for missed examinations.
The school updates its procedures for adverse weather closure annually, therefore:·
·
·

parents should advise schools of an alternative address, as close as possible to the school, which may be
used by their children in emergencies.
the school will advise parents of normal local arrangements for school transport and any special
arrangements in the event of adverse weather.
the school will establish a system of communication with parents and transport operators and ensure that
parents are fully informed of the arrangements. This may include an 0870 telephone information service, details
of
which
will
be
issued
separately.
School
Closures
Online
www.highland.gov.uk/learninghere/schools/schoolclosures/ will also be updated with information for individual
schools.

When weather conditions are poor:·

Local radio stations issue news and weather bulletins on traffic conditions and school closures. Transmissions
may not cover all households and may be subject to re-scheduling but should be helpful. Parents are advised to
remain “tuned in” to on-going road weather, or school information updates.
Broadcast times
BBC Radio Highland
6.30am
7.30am
8.30am
12.30pm
4.30pm
5.30pm
In extreme conditions Radio Highland will interrupt Radio Scotland transmissions, usually on the hour, to carry
emergency bulletins.
Please do not telephone local Radio for advice but listen to appropriate broadcasts.

For pupils using school transport
*Parents should note that the final decision on whether it is safe to operate rests with the driver of the
school transport vehicle. Therefore there may be occasions on which a school is open but some routes,
or parts of routes, are unable to operate.
*Parents should advise their children on how long they should wait at the pick up point for their transport.
This will depend on the prevailing weather conditions and the availability of shelter at the pick-up point.
During adverse weather conditions no pupil is expected to wait longer than twenty minutes past the normal
pick-up time.
*Morning journeys may be delayed by an hour if road conditions are unsafe at the normal journey time but
have improved within the hour. Before pupils return to a pick up point parents should check the schools
telephone information line for updated messages from their school¡¦s Head teacher. Please note that for
some routes the transport operator may contact the parent directly.
*Drivers are advised not to drop off children where there is a risk that they may not safely reach home or
other place of shelter. This may involve children being taken to an alternative place of safety, agreed in
consultation with the school.
*Where parents are concerned about weather conditions at drop-off points, they should contact the school
as early as possible.
When weather conditions are poor, parents should ensure that children are met at the drop-off point,
especially where public service transport is used.
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Appendix C
Access to Pupil Records
The school pupil records (Scotland) Regulations 1990 extend to parents the right of access (with certain specific exceptions) to any record held by the Authority in relation to their child. Parents may make application
to the Head Teacher.
Data Protection Act 1998
Information on pupils, parent and guardians is stored on a computer system and may be used for teaching,
registration, assessment and other administrative duties. The information is protected by the data Protection
Act 1998 and may only be disclosed in accordance with the codes of practice. Further information can be
obtained from www.scotxed.net.
Transferring Educational data about pupils
The Scottish Government and its partners collect and use information about pupils through the Pupil Census
to help to improve education across Scotland. This note explains why we need this information, how we use
it and what we do to protect the information supplied to us.
Why do we need your data?
In order to make the best decisions about how to improve our education service, Scottish Government, education authorities and other partners such as the SQA and Skills Development Scotland need accurate, up-to
-date data about our pupils. We are keen to help all our pupils do well in all aspects of school life and
achieve better examination results. Accurate and up-to-date data allows us to:
plan and deliver better policies for the benefit of all pupils
plan and deliver better policies for the benefit of specific groups of pupils
better understand some of the factors which influence pupil attainment and achievement
share good practice
target resources better
enhance the quality of research to improve the lives of young people in Scotland
Data policy
Information about pupils’ education is collected through our statistical surveys in partnership between the
Scottish Government and Local Authorities through the ScotXed Programme which aims to help schools and
Local Authorities by supporting efficient collection, processing and dissemination of statistical information.
The Scottish Government then provides analysis of the data to support research, planning, management and
monitoring of education services as well as to produce National Statistics publications.
Education data within Scottish Government is managed effectively by secure systems and is exploited as a
valuable corporate resource, subject to confidentiality restraints. As part of its data policy, Scottish Government will not publish or make publicly available any information that allows individual pupils to be identified,
nor will data be used by Scottish Government to take any actions in respect of individuals. Data is held securely and no information on individual pupils can or would be made publicly available by Scottish Government.
The individual data collected by Scottish Government through the Pupil Census is used for statistical
and research purposes only.
Your data protection rights
The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998). We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data. The Data Protection Act gives you the right to know
how we will use your data. This note can give only a brief description of how we use data. Fuller details of
each individual ScotXed survey, including the purpose of each and the published data, can be found on the
ScotXed website (www.scotxed.net).
Scottish Government works with a range of partners including Education Scotland, Skills Development Scotland and the SQA. On occasion, in order to help meet our aim of improving the life of young people in Scotland, we may make individual data available to partners such as the National Registers of Scotland to carry
out research relating to the national population census and also academic institutions and organisations to
carry out additional research and statistical analysis to meet their own official responsibilities. Any sharing of
data will be done under the strict control of Scottish Government, and will be consistent with our data policy.
This will ensure that no individual level data will be made public as a result of the data sharing and that these
data will not be used to take any actions in respect of an individual. Decisions on the sharing of data will be
taken in consultation with relevant colleagues and individuals within and outwith Scottish Government. At all
times pupils’ rights under the Data Protection Act and other relevant legislation will be ensured.
Concerns
If you have any concerns about the ScotXed data collections you can email the Head of Schools Analysis,
Mick Wilson, at mick.wilson@scotland.gsi.gov.uk or write to The ScotXed Support Office, Area 2D, Victoria Quay, Leith, EH6 6QQ. Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, Braille and large print.
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